VISTA GRANDE HIGH SCHOOL

POSITIVE - RESPECT - INTEGRITY - DETERMINATION - EXCELLENCE

Athlete Registration Instructions
registermyathlete.com

1. Go to registermyathlete.com and select “Login”

a. First-time users will enter nothing, just click “Create Account”
i. The email you use will be your login
ii. Remember your password!
iii. Make sure to select “Parent” and click to “Submit”
b. Returning users — enter your user email and password and click “Login”

*NOTE: Returning users who have forgotten user email/password, there are instructions at the end of

this document

2. Terms of Use

a.

Agree to terms and “Submit”

3. From the Main Page you can register for a sport, complete a started registration, or view the
Navigation bar.

4. To register for a sport, click “Start/Complete Registrations”

5. From the “Registration Management” page, you can choose to start a new registration or
continue a previous registration.

a.

Step 1 — Select School — if you have ever previously chosen a school you can select
that school, and if you need to choose a different school, you can do that as well
from this section.

Step 2 — Select Athlete — if your athlete is already in the system, select their name;
otherwise, you will need to add them in this section and enter their information.
Step 3 — Select Year/Sport — make sure you choose the correct academic year! This
cannot be changed! Confirm your registration.

Step 4 — Guardian Information — you will need to enter all information the first time
you register, all subsequent registrations will be auto-filled.

Step 5 — Insurance Information — you will need to enter all information the first time
you register, all subsequent registrations will be auto-filled.

Step 6 — Medical Information - you will need to enter all information the first time
you register, all subsequent registrations will be auto-filled.

Step 7 — School Questionnaire — if you are a transfer student, you will be directed to
steps to complete the transfer process before you can proceed with your
registration. This includes completing a “Form 550 — Student Transfer Form” on the
AIA website: aiaonline.org.

Step 8 — Additional Opportunities — gives athletes and parents a chance to sign up
for services offered by registermyathlete.com.

Step 9 — School Requirements/Electronic Documents — provides electronic
documents that you will need to read and agree. After reading and agreeing to




documents and answering any document questions, the parent and athlete will
need to provide an e-signature.

j.  Step 10 — School Requirements/Additional Requirements and Physicals — forms
must be downloaded, completed and uploaded for submission. Files must be PDF
or JPEG. All pages must be in one file per requirement. You can take pictures of the
forms and log in with your phone, but you MUST use the Google Chrome app on the
mobile device to upload your documents.

a. Brainbook certificates (HIGH SCHOOL ATHLETES ONLY) must be uploaded
by the athlete. If you have already completed your Brainbook certification,
log in to your account at aiaacademy.org to reprint or download your
certificate. If you have not earned your Brainbook certificate, you must go
to aiaacademy.org to complete/pass the Brainbook online concussion
course with an 80% or better. This certification is needed only once during
your high school career. https://aiaacademy.org/

b. School must approve all uploads. Each registration will show “Not
Complete” until the school admin approves the physicals and other uploads.

c. Once approved, you are complete for tryouts!

6. If you ever need to make changes to your athlete’s profile, you can do so by clicking on the
athlete’s name in “Show Navigation” under “My Athletes.”

7. Use the Athlete Profile Page to register for a sport, view current registrations and view/edit
athlete information.

8. Use the Athlete Summary section to edit guardian, insurance, medical, or emergency contact
information. Choose “Click Here to Edit” to change information.

Technical Support is available for further assistance:

support@registermyathlete.com or https://registermyathlete.com/login/login.support.php

435-213-1601

Monday through Friday:
8:00am - 6:00pm MST
(Closed on Major Holidays)
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