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VENDOR JUSTIFICATION FORM 

 

Part I- Requester 
Information 

 

Requester  

Department/club  

Reason for 
Purchase 

 

Good/Service  

 

 

Part II- Quotes   

 Vendor Quote Amount 

Vendor 1   

Vendor 2   

Vendor 3   

 

 

Part III- Chosen Vendor (Please explain why you have selected this vendor) 

 

 

 

Signature___________________________________________   Date___________________________________ 


